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Different Pointer Shapes

In Excel, the pointer in an active cell can take many different shapes.  Each shape indicates a different function.
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1. A pointer placed in the inside of a cell will how a shape like this   
          indicates that you want to select or highlight a cell or range of cells.

2. [image: image2.wmf]A pointer placed on any one of the four sides of a cell will show a shape like this and when you hold the mouse button down will 
 indicate you can move the active cell to a different location on the spreadsheet.
3. A pointer placed on the bottom right-hand corner of a cell will show a shape like this (over the fill handle)         and indicates you can copy, i.e. a formula to another cell.



4. To make a pointer shaped like this               press your finger on the Ctrl key (leave your finger down) and using your mouse, point your pointer anywhere on the black border of an active cell.  Then do one of the following steps below.
a. To Copy:  To do a copy using this pointer shape, move your mouse to another cell and release the mouse finger first.  This will make a copy of the active cell.

b. To Move:  To do a move using this pointer shape, move your mouse to another cell and release the Ctrl key finger first, then release the mouse finger second.  This will move the active cell to another location on your spreadsheet.


5.  A “hand” is used to select a link in Help or other programs.
A pointer can take many shapes!
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